[image: image69.jpg]




Landlord / tenant inventory checklist

	1 – Tenant & Property Details

	Title
	First Name
	Initials
	Last Name

	
	
	
	

	Property Address including Postcode

	


	2 – Inspection  Details

	CHECK IN DATE
	Inspected by:
	Important notes

works to be done

	
	
	

	CHECK OUT DATE
	Inspected by:
	

	
	
	


	3 – Declaration 

	All Items have been inspected on move-in and move-out and found to be in the condition indicated.

	Tenant(s) Signature(s)
	Print Name

	1
	1

	2
	2

	Landlord Signature
	Print Name

	
	

	Agent Signature
	Print Name

	
	


Please note:

Where a [image: image1.jpg]


 appears, it is deemed that this is present/available/included in the relevant room. This is all encompassing unless otherwise stated and refers to the walls, floors, carpets, electrical equipment, furniture (where applicable), windows, fittings and fixtures of the room. And confirms that all items are in good and worthy condition at the time of letting.

	4 – Meter Readings

	
	Check-in
	Check-out

	Electricity: 

SUPPLIER
	
	

	Gas: 

SUPPLIER
	
	

	Water: SEVERN TRENT
	
	

	Council Tax:

AREA
	
	


	5 – General

	
	Check-in
	Check-out

	Gas Safety Certificate Provided
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	Email address

	Electrical Safety Test
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	Appliances Checked – Instructions / user manuals provided (attach list if necessary)
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	Furnishing comply with safety regulations
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	Smoke Alarm batteries replaced & tested
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	EPC provided
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	Tenants right to rent checked
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	6 – Outside

	
	Check-in
	Check-out
	Comments, Costs, Safety

	Gate(s), Fence(s), Wall(s)
	[image: image9.jpg]



	
	

	Garden(s)
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	Front Door & Locks
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	Refuse Bin
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	8 – Hall, Stairs, Landing

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Conditions
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	9 – Kitchen

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Kitchen Fittings
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	Lights & Bulbs
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	Extractor Fan & Ducting
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	10 – Stove / Oven

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	7 – Porch

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Light Bulbs
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	11 – Refrigerator

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	12 - Freezer

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	13 - Dishwasher

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	14 – Living Room / Lounge

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Curtains / Blinds
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	Lights & Bulbs
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	15 – Dining Room

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Curtains / Blinds
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	Lights & Bulbs
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	16 – Bathroom & Shower 1

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Curtains / Blinds
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	Lights & Bulbs
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	Bath / Shower
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	Toilet
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	Basin
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	17 – En-suite

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Conditions
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	Shower/Bath
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	Basin/Toilet
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	17 – Airing Cupboard


	19 – Bedroom 2

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Lights / Shades / Bulbs
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	Bed
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	Wardrobes
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	Curtains
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	18 – Bedroom 1

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Lights / Shades / Bulbs
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	Bed
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	Wardrobes
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	Curtains
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	20 – Bedroom 3

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	Lights / Shades / Bulbs
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	Bed
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	Wardrobes
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	Curtains
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	21 – Attic / Store

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	22 – Utility

	
	Check-in
	Check-out
	Comments, Costs, Safety

	General Condition
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	23 - Conservatory

	
	Check-in
	Check-out
	Comments, Costs, Safety

	Glazing
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	Blinds
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	Furniture
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	24 – Equipment

	
	Check-in
	Check-out
	Comments, Costs, Safety

	Heating Boiler
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	Thermostat / Timer
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	Fire Extinguisher
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	Fire Blanket
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	Security Alarm
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	25 – Numbered Equipment

	
	Number
	Check-in
	Check-out
	Comments, Costs, Safety

	Smoke Alarm
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	26 – Keys 

	
	Sets
	Check-in
	Check-out
	Comments, Costs, Safety

	Front Door
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	Back door
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	Window
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	Letter box
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Property Pictures
Claregrange Lettings Ltd
Waltham Hall Office. Melton Road, Waltham on the Wolds, Melton Mowbray. Leics. LE14 4AJ

Contact tel; 07929 269424    email claregrange_nl@yahoo.co.uk


[image: image69.jpg]